
How to Schedule 
Your Exam on a 
Desktop



Select the exam you need to 
schedule. It will be listed as 

‘ICF Team Coaching 
Certification exam ’



Your address 
should 

automatically 
appear here

Scroll Down to 
see available 

testing centers 
in your area



Select a date from 
the calendar to 

see available 
times



Confirm 
information 

looks 
correct and 

proceed



Final step!



Confirmation 
email will be 
sent to your 
email with 

appointment 
information



On your 
Dashboard you 
will now see a 

list for 
‘Upcoming 

Appointments’



How to Reschedule 
Your Exam on a 
Desktop



Navigate to 
your Upcoming 
Appointment 
and select if 
you need to 
reschedule



Select a date from 
the calendar to 

see available 
times



Confirm 
information 

looks 
correct and 

proceed



Final step!



Confirmation 
email will be 
sent to your 
email with 

appointment 
information
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