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ACC ACTP Application Dashboard

Application Type: ACC ACTP Application The application dashboard provides an
Status: FPENG U ER overview of all requirements for the
Start Date: oel09r2019 credential. To begin the ACC-ACTP
Due Date: 08/31/2019 . . . .
- application, you will need to click on each

requirement tab to upload your information

Please complete all the below unlocked requirements

You are not required to complete the
ACTP Training /‘ Client Coaching Experience !‘ CKA Exam i . . g
requirements in any specific order but you
@ Locked  Unlocked 5 Completed Q. Under Review @ Further Action « Met Wl” need to Complete a” requ"'ements to
be able to submit your application.
ACTP Training . .
j To be eligible for the Associate Certified Coach (ACC) credential via the ACTP application pathway, you must provide a certificate of 5 Pen:ﬂl:g We have prOVIded a SCfe?nShOt Of eaCh
completion of a full accredited coaching training program (ACTP). e reqUIrement on the foIIowmg pages.

Client Coaching Experience . .
Applicants for the ACC credential must demonstrate a minimum of 100 hours of client coaching experience with at least eight (8) clients e You will see SymbOIS on your reqUIremen_t
#  following the start of coach-specific training. ending tabs as you Complete each task and again

Completi i
S once we have reviewed them.

CKA Exam A1l Antication Below the requirement tabs, you will see
o the key for what the different symbols

Requirements
Needed mean.

& The CKA is 2 tool that can be used to measure a coach’s understanding of the knowledge and skills important in the practice of coaching. This
requirement is unlocked once ICF has reviewed and approved all other requirements. If you have taken and previously passed the CKA, you
are not required to take the exam again.



ACTP Training Tab

When you click on the ACTP Training tab, you will see the ‘Enter Training hours’ button. You may click this button and
complete each of the requested items (see next screen). Please note that as you report your coach training, the
percentage of required training reported will automatically update.

Application Type: ACC ACTP Application
Status: Pending Completion
Start Date: 05/09/2019
Due Date: 08/31/2019

Submit Date:

Complete Requirements

Please complete all the below unlocked requirements.
Dashboard ﬁ ACTP Training ,‘ Client Coaching Experience ra CKA Exam a
B Locked . Unlocked % Completed Q Under Review & Further Action «* Met

ACTP Training

To be eligible for the ACC-ACTP application pathway, you must provide a certificate of completion of a full accredited coaching train\ng program (ACTP). Check for your
program’s approval at hitps://coachfederation.org/ficf-credential/find-a-training-program

For each coach training program you have completed, please enter the training organization name, program name, total training hours cympleted, the program start date
and attach your certificate of completion, then click “Save.”

Once all of your training has been submitted, please click on the “Experience” tab to continue.

Status: Pending Completion
Training Summary

Required Reported Accepted

Balance Percentage
125.00 0.00 0.00 125.00 . 0.00% \4 |
Training Reported Enter Training Hours
Program Start Date Training Number of Hours Status Reported Date

Mo Self Reported CE on file.
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Backup Documentation

Choose File | No file chosen

Save Cancel
es

After clicking on the “Enter
Coach Training Hours” button, a
window will populate where you
will provide the details of your
coach-specific training hours,
including the training
organization, program name,
total hours completed, and
program start date. You will also
upload your certificate of
completion for your coach
training here. After you enter
this information, you will see the
increase in the percentage bar.
See sample on next page.



Application Type:

Status: Pending Completion
Start Date: 05/09/2019
Due Date: 08/31/2019
Submit Date:
Complete Requirements
Please complete all the below unlocked requirements
Dashboard ﬁ ACTP Training " Client Coaching Experience !‘ CKA Exam

ACC ACTP Application

@ Locked / Unlocked 5 Completed Q Under Review @ Further Action « Met

ACTP Training

To be eligible for the ACC-ACTP application pathway, you must provide a certificate of completion of a full accredited coaching training program (ACTP). Check for your
program’s approval at https://coachfederation.org/icf-credential/find-a-training-program

For each coach training program you have completed, please enter the training organization name, program name, total training hours completed, the program start date

and attach your certificate of completion, then click “Save.”

Once all of your training has been submitted, please click on the “Experience” tab to continue.

Status: Pending Completion

Training Summary
Required Reported
125.00 125.00

Training Reported

Program Start Date Training
05/01/2019 ABC: ABC

Acc

epted

0.00

Number of Hours

125.00

Balance
125.00

Status
Pending Review

Percentage

]
e oo o

Enter Training Hours

Reporled Date
05/09/2019 4

Once you have entered the
required number of training
hours, the percentage bar on
the main Training tab will
automatically update.



Client Coaching Experience Tab

Complete Requirements

Flease complete all the below unlocked requirements

Dashboard ﬁ ACTP Training Y Client Coaching Experience CKA Exam i

f Locked # Unlocked 1 Completed Q Under Review @ Further Action ¢/ Met

Client Coaching Experience

Applicants for the ICF ACC credential are required to have a minimum of 100 hours of client coaching xperience with at least eight () clients following the start of coach
training. Of the total 100 hours rquired, at least 75 haurs must be paid coaching experience, and at Izast 25 hours must accur within the 18 months prior to submitting
your application for credential. Please complete the following statement of attestation to affirm your client coaching experience. For mare information, please visit
https:/ /coachfederation.org /experience-requirements,

Applicants may be selected at random for audit of their client coaching experience hours. Those who provide inaccurate or
fraudulent information in their CF credential application are subject to denial and/or revocation of the [CF credential and may be prohibited from reapplying for 2 period of five
(3] years.

By checking the box by each statement, you are indicating this is a true statement. At the bottom of the page after the statements, please enter the total number of client
coaching experience hours delivered since the start of your coach-specific training as of the application submission date. Please note that the CF reserves the right to audit your
client coaching experience.

Applicants must demonstrate a
minimum of 100 hours of client
coaching experience with at least 8
clients following the start of coach-
specific training. At least 75 of these
hours must be paid coaching, and at
least 25 must have been completed
within the 18 months prior to the
application submission date.

Applicants must answer a series of
guestions to attest they meet all
coaching experience requirements
for the ACC.



Client Coaching Experience Tab

Atisct to Requiraments
attest that | meet the requirements for client coaching experience under the ICF Assoclste Cefiled Coach credential. | hawe read the o

wikgloity Criteria for cosching expari=nce under the ICF credentisling propess and mitest that the Information provided In this statemant FO r e a C h eX p e ri e n Ce req u i re m e nt I isted’

Is accurate, trez and complete. | understand that any misstatzment of information previded In the application materiats ar this

Statement of Attestation would b & viglation of the IGF Code of Efuics and would be suSiciant cause for sanction by the G5, Incheding p I ease p I ace a Ch ECkma rk | n the bOX ( by

tiie |ass of ICF mamearship o danisl andiar reyvecasion of an ICF credastial,

190 ClentConshimg Hourt clicking your mouse in the box) verifying that
have deilversd af j=ast 100 client coaching hours sinos the star of my cosch-specific training ) you meet that requirement_ You Wi” then
75 Pald Clant Goashimg Hours .
Al l=ast 75 hours of my cllent coaching howrs wers dellvensd s paid cosching hours. Paid hours mey Include coaching for which o Complete your name and total hours Of Cllent

compensation In any amount was received, elther fimancisl ar berterisg of goods and sendces, Iscluding coeching In =xchange for

e coaching experience at the bottom before

Cliant Coanhing Houre wers dallversd to Cllant P

The cliznt coaching hours reperted in this epplcation were delvered for actual coaching with 2 cliznt who hired me a5 2 coach and | r Su b m |tt| ng.
na ather capaidity. None of the reparted clisnt coaching hours were delivensd s part of 8 training program, mestor coaching

of coaching superision

Coaching Delkversd to ¥ Clisnic

have dellvered coaching services to ot least =ight (8) clients since the startof my coach-spedific raining. Coaching may be dellvened |
to Individual clients o to multiple clients via greup cosching. ¥When providing group coaching, the totel nember of clients In & group
mey not exceed 15

Dellversd 26 within 18 manthe
have dellysred af jemst 25 hours of cosching within 12 manths oriar to the susmission of my application for ICF cedential. 7

Client Coanhing Houre Log
have and maintain & detalied cliznt coacking log 1o back and documest my client coaching =xperience. Each lndhideal Isted on the )
llent log has consenked bo having Ehelr name, contact Infarmstion, star and =nd dates of the coaching relstionship, and the nember of
paid and pro bone hours of coaching provided on the coaching client log, In eccordence win &l epolicasie |=ws end the ICF Code of
Ethiics. Any group coaching hours | have deltvened are nobed separately In the log, end Incleds cliznt Infarmation of ane Indhideal In
the group, start and =nd dates of the coaching group, the numeer of pald 2nd pro bang kours of coaching provided to the group, and
te total numzer of Individuzls In e group.

ICF'e right o audit Cllent Cosohing Houre
understand that ICF resenies the right to audit my chent coaching =xperience, which may Include reviening my dient log, as Indicsted |
In this statement of attestation. | understand thet credential applicants who fal b complzte the sudlt process te verfy cliznt
coaching =xperiznce or wha provide Inaccurate or fmudulent information about dient cosching experience are subject bo the denlal
rdior revocation of an ICF credential and may b= prohiohed from reapplying for an ICF credentisl for @ pericd of fhee (S) years.

Please enter the total number of Cllent Coaching Howrs you have complebed beliow. By signing your name you are athesting that all Informaton provided on this form Is
correct
First Name: | /™ Last Mame: | 2mEh Tatal Hours: | 10500



Application Type: ACC ACTP Application Submit Application

Status: Pending Completion
Start Date: 05/09/2019
Due Date: 08/31/2019
Submit Date:

Complete Requirements

Please complete all the below unlocked requirements.

Dashboard ﬁ ACTP Training |(IJ Client Coaching Experience v CKA Exam i

@ Locked # Unlocked 1> Completed Q UnderReview @ Further Action v Met

Client Coaching Experience

Applicants for the ICF ACC credential are required to have & minimum of 100 hours of client coaching experience with at least eight (8) clients following the start of coach
training. Of the total 100 hours required, at least 75 hours must be paid coaching experience, and at least 25 hours must occur within the 18 months prior to submitting
your application for cradantial. Please complete the following statement of attestation to affirm your client coaching experience. For more information, please visit
https://coachfederation.org/experience-requirements.

Applicants may be selected at random for audit of their client coaching experience hours. Those who provide inaccurate or
fraudulent information in their ICF credential application are subject to denial and/or revocation of the ICF credential and may be prohibited from reapplying for a period of five
(5) years.

By checking the box by each statement, you are indicating this is a true statement. At the bottom of the page after the statements, please enter the total number of client
coaching experience hours delivered since the start of your coach-specific training as of the application submission date. Please note that the ICF reserves the right to audit your
client coaching experience.

Once you have completed this section, please click on the blue “Submit Application” button above to submit your application for ICF to raview.
Status: Verified

Once you have completed all
requirements for the credential
(indicated with a ‘thumbs up’
symbol or green check mark on
every tab) with the exception of
the CKA Exam, the ‘Submit
Application’ button will populate
in the upper right corner and
allow you to complete the
submission of your application.

ICF Credentialing staff will send
you a link to take the CKA exam
once we have completed the
review of your application.



Application Submission

ICF Application Submission

To complete the
submission process, you
will need to agree to the
terms and conditions by
clicking the “I Agree”
button at the bottom of
the page.



Application Submission

ICF Application Submission Release of Information for Research & Training As part of the submission process,
you will be asked for your consent
for the data provided in your
application anonymously to be
used for ICF research and training
purposes. Please respond by
clicking either the “yes, | grant
permission” or “No | do not grant

m m permission” button.

This is completely voluntary. Your
response to this question will not
affect your candidacy for an ICF
credential.



Application Submission

ICF Application Submission

Add to Cart
Product Name: ACC ACTP Application - Non-Mem
price: 3o pg/ude ICF membership)
Quantity: 1.00

ber ([does not

The final step of your application
process is to pay for your
application. You will need to click
“Checkout” to complete this
process.

If you have any problems
submitting your payment, please
contact us at
support@coachfederation.org or
click the chat feature on the ICF
Credential page of our Website.



The following slides will provide instructions on
how to get back to your application once you've
created it



~ICF

Click “Sign In” to
login to your ICF
Profile

Credential Path Survey

Credential Survey

Please select what type(s) of training you have completed: *
ACTP
ACSTH
CCE
Combination of ACTP, ACSTH or CCE
Non-Approved Training
| do NOT know

Is the training you are using as the start date for your dlient coaching experience



Coachlederation.org

Log In

Not a member?

Sign up now to become a member and recelve all
of our wonderful benefits,

Learn more

Enter your email
address and password
and click “Log In”




Member ID S00903416 hirteen ICF Chapters were named 2018 Chapter Recognition honorees during a March
. s - 22, 2¢ - amgt the 2019 ICF Glob Leaders Forum in Dub reland. T
P Z 2018 C||Ck on on honorees are: ICF Australasia ICF Cleveland ICF

gron, Ky <050 ~onn " France ICF Hong Kong ICF Kenya ICF Luxembourg ICF New
D '] “Edit Profile” : )

ICF Now Accepting Prism Award Nominations



My Profile =]
ICF Typo Staff / Expires: 3/3V/2019

4 Member Info & My Account Links

Name: Emlly Willlams
Company 1

E-Malil

<©

8 o

_ Scroll down to “My Open

Applications” and click on
‘Continue Application’ to continue
your previous application.

¥ My Recent Invoice

¥ My Open Applications

Credentlal Application Type Start Date Status

I { Continue Application



